[bookmark: Xbc35680f9b7214bc5a37e5b910cf58b2bbf0346]Woldhuis Farms Sunrise Greenhouse - Bookkeeper Job Application
Thank you for your interest in joining our team! Please complete this application and submit it along with your resume to hr@woldhuisfarms.com.  All information will be kept confidential.

[bookmark: personal-information]Personal Information
· Full Name: ___________________________________________
· Address: _____________________________________________
· City/State/Zip: ________________________________________
· Phone Number: _______________________________________
· Email Address: _______________________________________
· Available Start Date: ___________________________________
[bookmark: education]Education
· Highest Level Completed: _______________________________
· School/College: ________________________________________
· Degree/Certification: ____________________________________
[bookmark: relevant-employment-history]Relevant Employment History
1. Company Name: _______________________________________
Position Held: __________________________________________
Dates Employed: _______________________________________
Responsibilities: ________________________________________
1. Company Name: _______________________________________
Position Held: __________________________________________
Dates Employed: _______________________________________
Responsibilities: ________________________________________
1. [bookmark: accounting-bookkeeping-experience]Company Name: _______________________________________
Position Held: __________________________________________
Dates Employed: _______________________________________
Responsibilities: ________________________________________
Accounting / Bookkeeping Experience
· Software you are familiar with: _________________________________________________
· Experience with Accounts Payable: _____________________________________________
· Experience with Accounts Receivable: __________________________________________
· Month-End Close Experience: __________________________________________________
· Other Relevant Experience: ____________________________________________________
[bookmark: references]References
Reference #1
Name: __________________________________________________________________________ 
Relationship: ____________________________________________________________________
 Phone/Email: ___________________________________________________________________
Reference #2
Name: __________________________________________________________________________ 
Relationship: ____________________________________________________________________
 Phone/Email: ___________________________________________________________________
[bookmark: availability-scheduling]Availability & Scheduling
· Are you available to work extra hours if needed during peak spring (March–May) and fall seasons? ____ Yes    _____ No
· Bookkeeping is a part-time role. Full-time is possible with other responsibilities/duties. Do you desire just the part-time bookkeeping or a full-time role? _____________________________________
· If full-time, are there other areas of the business that interest you (Customer service, cashier, etc.) or skills that we should consider for other areas?  _________________________________________________________________________________________________________________________________________________________________
[bookmark: additional-information]Additional Information
· Why are you interested in working at Woldhuis Farms Sunrise Greenhouse? ______________________________________________________________________________________________________________________________________________________________________________________
· Why are you interested in this position? ______________________________________________________________________________________________________________________________________________________________________________________
· What skills or experience make you a strong candidate? ______________________________________________________________________________________________________________________________________________________________________________________
· Any other comments: ______________________________________________________________________________________________________________________________________________________________________________________
[bookmark: acknowledgment]Acknowledgment
I certify that the information provided is true and complete to the best of my knowledge. 
Signature: ________________________________________ Date: ____________________________
